[NPUHATO YTBEPXJIEHO

Ha 00111eM coOpaHun pabOTHUKOB MIPUKA30M JTUPEKTOPA

MBY «ITIMUCIT» MBY «IITIMUCTI»

IIpoTokomn ot «29» aBrycra 2022r. No 3 ot «01» centsops 2022r. Ne 105
MNOJOKEHUE

0 3al[HUTe NEePCOHAIBHBIX JAHHBIX PA0OTHHKOB
MYHHI[UNIAJBHOTO OI0KETHOTO yUpeKIeHus
«leHTp NCUX0JI0T0-TIeIarornyecKoii, MeJUIMHCKON M COIMAIbHON MOMOIIIN)

1. O0mue nosoxkeHNst

1.1. Hacrosiiee noyioxeHrne yCTaHaBIMBAET MOPAIOK MOJIyUeHHs, yueTa, 00paboTKH, HAKOIJICHUS U
XpaHEeHUs] JOKYMEHTOB, COJEpIKALNX CBEICHHs, OTHECEHHbIE K MEPCOHAILHBIM JaHHBIM PabOTHUKOB
MYHUIMIATBHOTO OIO/KETHOTO yupexaeHus «LIeHTp Ncuxonoro-negarorniyeckoi, MEIUIMHCKOH |
conmmagpbHOW momom» (mamee — VYupexzaenme). llog paOoTHHKaMH TMOApPA3yMEBAIOTCS JIMIIA,
3aKJIFOYMBIINE TPYIOBOI JOTOBOP C AUPEKTOPOM Y UPEKACHUS.

1.2. llens Hacrosimiero IonoxeHus - 3alUTa MePCOHAIBHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS OT
HECaHKI[MOHUPOBAHHOTO JIOCTyNa W pasriameHus. IlepcoHanbHble JdaHHBIE BCerzna SBISIOTCS
KOH(UACHIIMATBHOMN, CTPOTO OXpaHsAeMoi HHPOPMAITHEH.

1.3. Tlonoxxenue ompexnenseT MpaBa M OOS3aHHOCTH PYKOBOIUTENCH W PaOOTHHKOB, TOPSIOK
WCIIOJIb30BaHMs YKA3aHHBIX JaHHBIX B CIIY>KEOHBIX IEJISX, a TAKKEe MOPSIOK B3aUMOACHCTBHS 110 TIOBOY
cOopa, TOKYMEHTUPOBAHNS, XPAaHEHUSI 1 YHUUITOKEHHS IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

1.4. Hacrosmee [lomoxkeHue pa3paboTaHO B COOTBETCTBUU C TpyHOBBIM KoaekcoM Poccuiickoii
Oenepanuu, Konctutynmeii Poccutickoit @eneparuu, ['paxxaanckum kogekcoM Poccuiickoit deneparum,
DenepanbHeIM 3ak0HOM «O0 nHbOpManyu, HHOOPMALMOHHBIX TEXHOJIOTUSAX U O 3aIlUTe HHPOPMaLUN»,
®enepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX», [IpaBuiaMu BHYTPEHHETO TPYJOBOTO pacHopsiaka
VYupexxJieHus U ApyTUMH JIEHCTBYOIMMU HOPMAaTUBHBIMU IIPABOBBIMU akTamMu Pocculickoit @enepanuu.

1.5. Hactosmee I[lomoxxenne n M3MEHEHHsI K HEMY YTBEp)KIAIOTCA AUPEKTOPOM YUPEKICHHUS U
BBOJISTCSI IPUKA30M, AEHCTBYET OECCPOUHO, 10 3aMEHBI ero HOBbIM [lonokennem. Bee paboTHHUKN AOIKHBI
OBITH O3HAKOMJIEHBI IO MOAIKCH C JaHHBIM llonoXkeHneM 1 H3MEHEHUAMHU K HEMY.

1.6. PexxuM KOHOUAEGHIMATBHOCTH TEPCOHANBHBIX JaHHBIX CHUMAETCsl B CIOydasx uX
00e31MYMBaHUsl M 1O HMCTEUYEHHMHM 75 JIeT CpoKa WX XpaHEHHUs, WIM HPOJJIEBACTCS Ha OCHOBAHUH
3aKJIFOYEHUS 3KCTIepTHON KoMHccun OpraHu3aiyy, €CIIM HHOE HE ONPENETIEHO 3aKOHOM.

2. OcHoBHble MOHATHA. COCTaB NMEPCOHATBHBIX JAHHBIX PA0OTHHKOB.
2.1. Ina ueneit nacrosiuero [lonoxxeHust UCTIONB3YIOTCS CIEYIOUIUE OCHOBHBIE TIOHSATHUS:

- IepCOHAIILHBIE JAHHBIE - JII00ast THPOPMAITHSL, OTHOCSIIASICS K TPSMO HITH KOCBEHHO OIPEICIICHHOMY
win onpezensieMomy puzndaeckomy NIy (CyObeKTy MepcoHaNbHBIX JaHHBIX) (1. 1 cT. 3 deaepanbHOTO
3akoHa ot 27.07.2006 N 152-®3);

- TIepCOHANIbHBIE JaHHbBIE, Pa3pelIeHHbIE CyOBEKTOM NEPCOHAILHBIX JAHHBIX JUIS PacpOCTPaHCHUS, -
NepCOHANBHBIE JIAaHHBIC, JOCTYN HEOTPAaHHMYCHHOTO Kpyra JHMIl K KOTOPHIM TIPEIOCTaBJIEeH CyObhEKTOM
NEPCOHANBHBIX JaHHBIX MyTEM Jayd corjacus Ha 0oOpalOTKy NepCOHAJBbHBIX JaHHBIX, Pa3peLICHHBIX
CyOBEKTOM MEPCOHAIBHBIX JaHHBIX JUIS pAaCIPOCTPaHEHUs B NOpPsIKe, NpeaycMoTpeHHOM DenepaibHbIM
3ak0oHOM OT 27.07.2006 N 152-®3 (najee - nepcoHaIbHBIE JaHHBIE, pa3pelICHHbIE I PaCPOCTPaHEHUS)
(m. 1.1. cr. 3 ®epepanprOro 3akoHa ot 27.07.2006 N 152-D3);

- OIIepaTop - FOCYJapCTBEHHBIN OpraH, MyHUIMIIAIBHBIN OpraH, I0puandeckoe Wi Gpu3ndeckoe Juio,
CaMOCTOSITETIbHO WJIM COBMECTHO C JIDYTMMH JIMIIAMH OPTaHW3YyIOIUe ¥ (W) OCYIIECTBISIFOIINE
00paboTKy TEepCOHANBHBIX JAHHBIX, a TAKXKE OMPEICIIIONTNE e 00pabOoTKH IMePCOHAIBHBIX JTaHHBIX,
COCTaB NEPCOHANBHBIX MaHHBIX, MOUIEXKAIIMX O00paboTKe, neiicTBUS (Omepalun), COBEpIIaeMbIE C
NEePCOHANBHBIMU JTaHHBIMU (1. 2 cT. 3 depepanbHOTo 3akoHa oT 27.07.2006 N 152-D3);

- 00paboTKa MEepCOHANLHBIX JaHHBIX paOOTHHKA - M0boe melicTBHe (Orepalus) Wil COBOKYITHOCTH
JOeiicTBuil  (omepanuii), COBEpIIAEMBIX C HCIHOJNB30BAaHHEM CPEACTB aBTOMAaTH3alUWd WM 0e3
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UCIIOJIb30BaHMS TaKUX CPEICTB C NEPCOHAIBHBIMU JaHHBIMHU, BKJIIOUas cOOp, 3allUCh, CUCTEMATH3ALIUIO,
HaKOIUICHUE, XpaHEeHUe, yTouHeHne (OOHOBJIEHHE, U3MEHEHHUE), U3BJICUCHUE, UCIIONb30BaHNE, IIepetady
(pacnpocTpaHenue, MpeJoCTaBICHNE, TOCTYIN), 00e3THInBaHue, OIOKMPOBaHHUE, yaalleHHEe, YHUUTOKEHUE
NepcOHANBHBIX JaHHBIX (1. 3 cT. 3 PenepanpHoro 3akona ot 27.07.2006 N 152-D3);

- pacripoCTpaHEHHUE NIEPCOHANBHBIX NaHHBIX - AEHCTBUS, HAIIPABICHHBIE HA PACKPBITHE I1€PCOHATBHBIX
JTAHHBIX paOOTHUKOB HEOTIPeIeJICHHOMY KpyTy Jil (1. 5 cT. 3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-
@3);

- IPEAOCTABIICHUE [IEPCOHANBHBIX JAHHBIX - NEHCTBUS, HAIIPABJICHHBIE HAa PACKPBITHE II€PCOHATBHBIX
JTAHHBIX paOOTHUKOB OIMPEEICHHOMY JIHITY WM ONpeAeleHHOMY Kpyry nuil (1. 6 ct. 3 deneparpHOTO
3akoHa ot 27.07.2006 N 152-D3);

- OJOKMpOBaHHE TMEPCOHATBHBIX NAHHBIX - BPEMEHHOE MpeKpamieHne 00paOOTKH MEepCOHANBHBIX
JAHHBIX paOOTHUKOB (32 WCKIIOUYEHHWEM CIllydaeB, eciii o0paboTka HeoOXomnMma Ui YTOYHEHHUS
NepCOHANBHBIX JaHHBIX) (1. 7 cT. 3 denepansHoro 3akoHa ot 27.07.2006 N 152-D3);

- YHUUTOXXCHHUE MIEPCOHATBHBIX JaHHBIX - ICUCTBHSA, B pe3yJIbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTaHOBHUTD COJIEp)KaHUE IIEPCOHANIBHBIX JAHHBIX B MH()OPMAIIMOHHOM CHCTEME EPCOHAIBHBIX JaHHBIX
paOOTHUKOB U (WIM) B PE3yNbTaTe KOTOPHIX YHHUYTOXKAIOTCSI MaTepUalbHbIE HOCHUTENIH INEPCOHATIBHBIX
JaHHBIX paboTHUKOB (11. 8 cT. 3 @enepanbHoro 3akona ot 27.07.2006 N 152-03);

- 00e3NMYMBaHME MEPCOHAIBHBIX JAHHBIX - JEHCTBUS, B PpE3yJIbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS JAOMOJHUTEIBHON HMH(GOpMALKU ONPENEeTUTh IPUHAAICKHOCTD
MIEPCOHANBHBIX JJAHHBIX KOHKPETHOMY paboTHHUKY (1. 9 cT. 3 denepansHoro 3akona ot 27.07.2006 N 152-
D3).

2.2. Ecniu nHOE He ycTaHoBIeHO TpymoBbIiM KojiekcoM PO, npyrumu enepanbHbIMA 3aKOHAMU, TTPH
3aKIIIOYEHUH TPYIOBOTO JIOTOBOPA JIUIIO, MTOCTYTAIoNIee Ha paboTy, MPEAbSIBISET Pa0OTOIATENIO:

- IACTIOPT WJIM WHON TOKYMEHT, YAOCTOBEPSIOIINN TNIHOCTE;

- TPYAOBYIO KHWXKY W (wim) cBemeHus o tpyaoBoit gesrensHoctd (CTHA-P mmm CTA-IIOP), 3a
UCKIIIOUYCHHEM CIy4aeB, KOTla IOTOBOP 3aKII0YaeTCs BIEPBBIC;

- JOKYMEHT, MOJITBEP K TAFOIIIU perucTpanuio B cucreme WHIWBUAYAITHEHOTO
(nepcoHn(pUIIMPOBAHHOTO) yUeTa, B TOM YKCIe B (POpME DIIEKTPOHHOTO JOKYMEHTA;

- JOKYMEHTBI BOMHCKOI'O y4eTa - JUIsi BOGHHOOOS3aHHBIX M JIMLI, IOJUIekKAIINX NPH3bIBY HA BOCHHYIO
CIIyXKO0Yy;

- JIOKyMeHT 00 00pa3oBaHWMU U (WJIM) KBATU(HUKAIMKA WIA HAIWYAN CIEIHATbHBIX 3HAHWH - TPH
MOCTYIUIEHUH Ha padoTy, TpeOyIOIIYIO ClICIMANbHbIX 3HAHUI WK CIIeLUaIbHON MTOATOTOBKH;

- CIpaBKy, BelgaHHyt0 opranamu MBJ[ Poccun, o Hammuum (OTCYTCTBHM) CyOUMOCTH M (M) dakTa
YTOJIOBHOTO TMPECIIEI0BAaHMS JTHOO O MPEKPAIICHUH YTOJIOBHOTO TMPECIEeOBAHUS M0 PEaOHIUTHPYIOIINM
OCHOBaHUSM (TIpH TOCTYIUIEHMM Ha paboTy, K BBIIOJIHEHHIO KOTOPOH B COOTBETCTBMM C TpydOBBIM
KonekcoM P® winm uHBIM (enepasbHBIM 3aKOHOM HE JOIMYCKAIOTCS JIMIA, MMEIOLIME I WMEBILIHUE
CyIMMOCTb, TIOJBEPralolIMecs] WM TMOJABEpraBIINecs YroJOBHOMY IpecienoBaHuioo) (m. m. 6, 7
AJIMUHHCTPATUBHOTO periamenTa, yreepxkaeHHoro Iprukasom MBJL Poccun ot 27.09.2019 N 660).

2.3. JIoKyMeHTOBEOM YUpexACHHUs CO3IAl0TCA W XPAHATCS CIIEAYIOIIME TPYIIbI JOKYMEHTOB,
coJiep Kaline JaHHble 0 pabOTHUKAX B €IMHAYHOM HJIH CBOJTHOM BHJIE:

2.3.1. JIoKkyMeHTBbI, COJIeprKalllie ePCOHAIbHbBIC TaHHbIC PAOOTHHUKOB:
- KOMIUIEKCHI JOKYMEHTOB, COIPOBOXKJAIOIINE MPpoLiece OPOPMIICHHUS TPYAOBBIX OTHOLICHUH IIPH MpHUEMe
Ha pa0oTy, epeBoje, YBOJILHEHUHY;
- KOMIUIEKC MaTEepPUaJIOB [0 aHKETUPOBAHUIO, TECTUPOBAHHUIO, POBEICHUIO COOECEI0BAHMIA C KaHAUIATOM
Ha JOJDKHOCTE;
- IOJUIMHHHUKH U KOITUH MIPUKA30B (PACHOPSDKEHUI) 110 Kaapam;
- JINYHBIE JIe1a, TPYA0BbIC KHIDKKH, CBEJICHUS O TPYI0BO# nesitesibHocTh pabotHukos (CTI-P);
- Jiena, coJiepKalliie MaTepralibl aTTECTalluil paOOTHUKOB;
- Ziena, coJep Kalline MaTepualibl BHYTPEHHUX pacciiel0BaHuil;
- ClIpaBOYHO-MH(OPMAIMOHHBIN OaHK JIaHHBIX IO TIepcoHay (KapTOTEKH, KYPHAIIbI);
- TIOJUIMHHUKA W KONHHM OTYETHBIX, AHAJWTHYECKUX M CIPaBOYHBIX MAaTEepHajoB, IepelaBaeMbIX
PYKOBOJCTBY Y UpEKICHUS;
- KONHMM OTYETOB, HAMpPAaBISEMBIX B TOCYJAPCTBCHHBIE OPraHbl CTaTUCTUKH, HAJIIOTOBBIC WHCIICKLWH,
BBILIECTOSIIIME OPTaHbl YIIPABICHUS U APYTHE YUPEKICHUS.

2.3.2. lokyMeHTanus 10 OpraHu3anuy paboThI;
- TIOJIOKCHUS;
- JJOJDKHOCTHBIE HHCTPYKLUH PAOOTHHKOB;
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- IPUKAa3bl, PACTIOPHKEHHS, YKa3aHUS PYKOBOJICTBA Y UPEKACHNUS;
- TOKYMEHTHI TUTAaHUPOBAHUS, YUeTa, aHaJIi3a ¥ OTYETHOCTH 10 BOIIPOCaM KaJpPOBOH pabOTHI.

3. O6padoTKa MepCOHANBHBIX JAHHBIX PA0OTHHKOB

3.1. HcrounukoMm wHpOpMAIMA 000 BCEX IMEPCOHATLHBIX JTAaHHBIX pPaOOTHUKA SIBISICTCS
HETIOCPEACTBEHHO paboTHUK. Eciay mepcoHanbHble AaHHBIE BO3MOXKHO IOJMYYHTh TOJNBKO Yy TpETheH
CTOPOHBI, TO paOOTHHK JOJKEH OBITh 3apaHee B MUCbMEHHOM opMe yBeJJOMIIEH 00 3TOM U OT HETO I0JKHO
OBITP TIONYYeHO MNHCHMEHHOE corjacue. PaboTomarens 00s3aH COOOMHTH pabOTHUKY O MENX,
IpPEIoaraéMblX UCTOYHUKAX M CIIOCO0axX IMOJy4EHHUs! NMEPCOHAJBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJUISKAIINX TOTYYEHHIO TIEPCOHANBHBIX TAHHBIX U MOCIEACTBUSAX OTKa3a pabOTHHKA AaTh MHUCEMEHHOE
corJiacie Ha UX MOJydeHHeE.

3.2. Paboronmarens He MMEET TIpaBa MOIy4daTh U 00padaThIBaTh MEPCOHANBHEIE JaHHBIE pAOOTHUKA O
€ro pacoBOii, HAIMOHATLHON MPUHAICKHOCTH, TTOTUTHYECKUX B3TIAAAX, PETUTHO3HBIX B PUI0CO(CKUX
yOeXKIEeHUAX, COCTOSIHUM 310POBbs, MHTUMHOHN JKW3HU, 32 HUCKIIOUCHHEM CIy4aeB, MPEeayCMOTPEHHBIX
TpynoBeM kogexcom PO u npyrumu deaeparbHBIMEA 3aKOHAMHU.

3.2.1. OOpaboTka TMEepCOHANBHBIX MAaHHBIX, Pa3pPEIICHHBIX Ui PACHpOCTPAHEHHS, M3 YHCIa
CIHEIMAbHBIX KaTeropuil MepCOHANBHBIX JAaHHBIX, yKa3aHHBIX B 4. 1 cT. 10 dexepanbHOro 3akoHa OT
27.07.2006 N 152-®3, nomyckaeTcs, eciu COONIOIAI0TCS 3aIPETHI U YCIOBUS, MpeaycMoTpenHsie cT. 10.1
YKa3aHHOrO 3aKOHa.

3.3. PaboTonaTens He MMEET MpaBa MoJIydaTh U 00padaThIBaTh MEPCOHANLHBIC TAHHBIE PA0OOTHHUKA O
€ro 4JICHCTBEC B O6HICCTBCHHI>IX O6’BCI[I/IHCHI/ISIX WJIHn €ro HpO(I)COIO?;HOfI JCATCIBPHOCTH, 3a HCKIIIOUYCHNEM
CIIy4aeB, MpeaycMOoTpeHHbIX TpynoBeiM KonekcoM PO win nHbIMu deniepanbHbIMU 3aKOHAMH.

3.4. OOpabOoTKka TEPCOHATBHBIX JAHHBIX PAOOTHUKOB pPabOTOAATE]IEM BO3MOXHA TOJIBKO C UX
cornacus. VckimodeHne COCTaBISIOT CIy4au, MpeayCMOTpEeHHbIe 3akoHoAaTenbcTBoM P (B "acTHOCTH,
coriacre He TpeOyeTcs MPU HATMYUKA OCHOBAHUI M COOIIOICHIH YCIIOBUH, TEPEUUCIIEHHBIX B 1. 1. 2 - 11
9. lcr. 6,m.1m 2.1 -1049. 2 ct. 10, u. 2 c1. 11 @egepanpHoTro 3aK0HA OT 27.07.2006 N 152-D3).

3.5. [MuceMeHHoOe coriacue paboTHHWKA Ha OOpPaOOTKY CBOHMX MEPCOHATBHBIX IaHHBIX JTOJKHO
BKJIIOYaTh B Ce0sl, B YaCTHOCTH, CBEJCHUS, yKa3aHHble B 1. 1. 1 - 9 u. 4 cT. 9 denepaibHOrO 3aKOHA OT
27.07.2006 N 152-93.

3.5.1. TlucemeHHoe coriacue Ha OOpa0OTKy TMEPCOHAIBHBIX JJaHHBIX, pa3pelICHHBIX IS
pacrpocTpaHeHus, pabOTHUK MPEIOCTAaBIsAET pabOTOAATENI0 JUYHO JHOO0 B (hopMe DIEKTPOHHOTO
JOKYMEHTa, MOANHCAHHOTO 3JIEKTPOHHOH MOINHMCHIO C HCIOJIb30BaHHEM HH(POPMAIIMOHHON CHCTEMBI
Pockomuanzopa.

3.5.2. Pabortonarens 00s3aH He TMO37HEE TpeX pabouux JHEW ¢ MOMEHTA IONYYCHHUsS! YKa3aHHOTO
coracusi OImyOJIMKOBaTh MHGOpMaLuio 00 ycloBHAX oOpaOOTKH, O HAJMYUM 3alPETOB W YCIOBHM Ha
00paboTKy HEOrpaHMYEHHBIM KPYTOM JIML IEPCOHATIBHBIX JaHHBIX, PA3pPELICHHBIX JIsl paCIPOCTPaHEHUSI.

3.5.3. Cornacue Ha 00pabOTKy TEpPCOHANBHBIX AAaHHBIX, Pa3pPEelICHHBIX IS PAacHpOCTPaHEHHS,
MpeKpaiaeT cBoe JIeHCTBUE C MOMEHTA MOCTYIICHUST pPadoToIaTeNio TpeOOBaHus, YKa3aHHOTO B II. 5.2.5
Hacrosiero [lonoxenus.

3.6. PaboTHUK YupexkieHHs NPeACTaBISET IOKYMEHTOBEIY Y UpexkKIeH!s JOCTOBEPHBIE CBEJICHUS O
cebe. J/IokyMeHTOBe]] NIPOBEPSIET JOCTOBEPHOCTh CBEICHUIA.

3.7. B coorBercTBuU co cT. 86 TK PO B nensix obecnieueHus mpaB U CBOOO/ YeJI0OBEKa U Ipax1aHuHA
paboTomaTens M €ro NpEICTaBUTENM NHpU 0OpabOTKE IMEPCOHANBHBIX JAHHBIX DPa0OTHHKA IOJKHBI
c00JIF01aTh, B YaCTHOCTH, CIIEAYIOIINE 00IIHe TPEOOBaAHUS:

3.7.1. Ilpu ompeneneHun oObeMa M coAepKaHUS 00padaThIBaEMBIX MEPCOHATBHBIX JAaHHBIX
paboTHuKa paboTomaTens I0JbKeH pykoBoacTBoBaThcst Koncturynueit PO, Tpynossim konexcom PO u
WHBIMH (heiepaTbHBIMK 3aKOHAMH.

3.7.2. Tlpn IpUHATUH pENICHUH, 3aTParkBaIONMX WHTEpPEeChl pabOTHUKA, pabOTOAATENh HE UMEET
NpaBa OCHOBBIBATHCS Ha MEPCOHAJBHBIX IAHHBIX, MOJYYCHHBIX HCKIIOUHTENBHO B PE3YIbTaTe HX
aBTOMATHU3UPOBAHHOMW 00PabOTKHM MK 3JIEKTPOHHOTO TIOTYUESHHS.

3.7.3. 3amuTa nepcoHANBHBIX IAHHBIX PA0OTHHUKA OT HEMTPABOMEPHOTO MX UCIIOJIb30BAHHUS, YTPATHI
oOecrieurBaeTcst paboTOJAaTENEM 3a CUET €r0 CPEJICTB B MOPSAIKE, yCTAHOBIEHHOM TpPYyAOBBIM KOJEKCOM
P® u nnbiME henepanbHBIMHA 3aKOHAMHU.

3.7.4. PabOTHUKY 1 UX MPEACTaBUTEIH JOJDKHBI OBITh 03HAKOMIICHBI IO/l PACTIUCKY C JOKYMEHTaMU
Kommanny, ycTaHaBIMBAIOIINMH MOPSIIOK 00pabOTKH NEPCOHANBHBIX TAaHHBIX, a TakXKe 00 MX MpaBax U
00513aHHOCTSIX B 3TOH 00JacTu.

3.7.5. PaboTHUKM HE JOJDKHBI OTKAa3bIBATHCSI OT CBOMX IIPAB HA COXPAHEHHE U 3aIIUTY TaifHBI
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4. Ilepenaya nepcoHaIbHBIX JAHHBIX

4.1. Tlpn mepemade TEpPCOHANBHBIX NAaHHBIX pa0OTHHWKA paboTomarenas JODKEH COOMIoAaTh
cienyiomuye TpeOoBaHus:

4.1.1. He coobuiate mepcoHaJbHBIE AaHHBbIE PaOOTHHKA TPEThEW CTOpOHE 0e3 MHUCHBMEHHOTO
coryiacusi paOOTHHKA, 33 MCKIIOYEHHEM Cly4yaeB, KOIrZJa 3TO HEOOXOIUMO B LENSAX NperyNpeKACHU
YTPO3bI )KU3HU U 3J0POBBIO Pa0OTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX 1pynoBbIM KogekcoM P nn
MHBIMH (DeaepabHBIMK 3aKOHAMHU.

4.1.3. IlpexynpennTs 111, TOITYYUBIINX IEPCOHANIBLHBIE JAHHBIE PAOOTHHKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh HMCIIOJB30BaHBI JIMIIb B IEJSX, UISI KOTOPBIX OHM COOOLICHBI, U TPeOOBaTh OT ITHUX JIHII
MOATBEPXKICHUE TOTO, YTO 3TO MpaBWIO cobOmioaeHo. Jluia, MOJy4YHMBIIME TEPCOHANbHBIC JaHHbBIC
paboTHUKa, 00s3aHBI COONIONATH PEXHM CEKPETHOCTH (KOH(pHUIECHIHAIbHOCTH). [laHHOE mpaBWIIO He
pacrpocTpaHsercss Ha OOMEH INEpCOHAJIbHBIMHM [AHHBIMH PAaO0OTHUKOB B IOPSIKE, YCTAaHOBICHHOM
TpynoseM kogekcom PO u nHbIME (enepatbHbBIMUA 3aKOHAMHU.

4.1.4. OcyumecTBaATh nepefady MepCOHANbHBIX JAaHHBIX PaO0OTHUKOB B Mpeenax YUpeKICHUs B
COOTBETCTBHM ¢ HacToAmmM IlojokeHuem, ¢ KOTOPBIM PaOOTHHUKU IOJKHBI OBITH O3HAKOMIICHBI IOA
MOJIIHCE.

4.1.5. Paspemarh JOCTYIl K TIEPCOHAIBHBIM JaHHBIM DPAOOTHUKOB TOJIBKO CIICLUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, NPH 3TOM yKa3aHHBIC JHIA JO/DKHBI MMETh IPaBO IOJyYyaTh TOJBKO Te
NEepCOHANBHBIC JaHHbIE, KOTOPbIE HEOOXOAUMBI AJIS1 BHIIIOHEHHUSI KOHKPETHOH (DyHKIHU.

4.1.6. He 3ampamuBath HH)OPMAIIUIO O COCTOSHUW 3J0POBbS PA0OTHHUKA, 32 MCKIIOYCHHUEM TEX
CBE/ICHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS PAOOTHUKOM TPYAOBOH (PyHKIHMH.

4.1.7. llepenaBarh mepcOHANBHBIC JaHHBIE PAOOTHHKA MPEICTABUTENSIM PaOOTHHKOB B TMOPSIKE,
YCTaHOBJICHHOM TpyHoBBIM KojekcoM P® u mHbIMEH (eaepalbHBIMU 3aKOHAMH, U OTPAaHUYUBATH OTY
WHQOPMAIMIO TOJBKO TEMH IEPCOHAJIbHBIMU JAHHBIMH, KOTOPBIE HEOOXOMMMBI Ui BBITIOJTHEHUS
YKa3aHHBIMH MPEACTaBUTEISIMU X (YHKIIH.

4.2. YcraHoBIeHHbIE Pa0OTHUKOM 3alpeThl Ha mepenady (KpoMe IMpedoCTaBlICHUS IOCTyma), a
TaKke Ha 00pabOTKy WM YCJOBUS OOpabOTKH (KpOME IOJIyYeHHs JOCTyINa) MEePCOHANBHBIX JIAHHBIX,
paspelIeHHbIX JJISl paclpoCTpaHeHUs], He JNEHCTBYIOT B clydasx oOpaOOTKM MepCOHaNbHBIX JaHHBIX B
roCyJapCTBEHHBIX, OOIECTBEHHBIX M MHBIX IYOJIUYHBIX MHTEpECaX, ONPEACICHHBIX 3aKOHOAATEIILCTBOM
Po®.

4.3. llepconanbHbIe JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS Y IOKYMEHTOBEIA.

4.4. llepcoHanbHble IaHHbIE PAaOOTHUKOB MOTYT OBITH MOJYYEHBI, HMPOXOIUTH NAJIBLHEHIIYIO
00paboTKy M IepelnaBaThCsi Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCUTEISIX, TaK U B 3JICKTPOHHOM BHJIE
(TmocpencTBOM JIOKaTbHOW KOMIIBIOTEPHON CETH).

4.5. Ilpn momy4yeHWH TEPCOHANBHBIX NAHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHHEM CIydaes,
npeaycMoTpeHHbIX 4. 4 cT. 18 denepansHoro 3akona ot 27.07.2006 N 152-d3) paboToaartens 10 Hayana
00pabOTKH TaKWX MEPCOHATBHBIX JAHHBIX 00513aH MPEIOCTABUTh PAOOTHHKY CIEMYIOINYI0 HH(POPMAIIHIO:
- HaMeHoBaHue ((paMHIIHS, UMsI, OTIYECTBO) U aJIpec ONepaTopa Wi ero MpeIcTaBuTeNs;

- 1enb 00padoTKK NePCOHATIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHHUE;
- TIpeAroaragMble MoJIb30BATEINN IEPCOHATBHBIX JIaHHbBIX;
- ycraHoBneHHble DenepanbHbiM 3ak0HOM OT 27.07.2006 N 152-®3 mpaBa cyOBbekTa NEpCOHATBHBIX
JaHHBIX;
- MCTOYHHK IOJTyYEeHHs IEPCOHATIBHBIX JaHHBIX.
5. JlocTyT K IepcOHaIbHBIM JaHHBIM paOOTHUKOB
5.1. IlpaBo gocTyna K NepCOHAILHBIM JaHHBIM Pa0OTHHUKOB UMEIOT:
- PYKOBOAMTEND Y UPEKICHHS;
- 3aMECTUTENT PYKOBOJUTENS Y UpEkKICHUS,
- IOKYMEHTOBE]I;
- pabOTHHUKH OyXTraJITepuH;
- HAYAJIBHUK OT/IeNa KaJIpOB YIIPaBIeHUs: 00pa3oBaHus (MHPopMaIust 0 GaKTHIECKOM MeCTe MPOKUBAHHS
Y KOHTaKTHEIE Telle()OHBI pAOOTHHUKOB).

5.2. PaboTHUK YupexaeHus1 HMEET MPaBo:

5.2.1. ITomyuaTh 1OCTYI K CBOUM MIEPCOHATBHBIM JIJAHHBIM M O3HAKOMJICHHE C HUIMH, BKJIIOYasi IPaBO
Ha Oe3BO3ME3/IHOE MOJIydYeHHE KONUM J000M 3amucH, coiepikalled ero nepcoHalbHblE IAaHHBIE, 3a
HCKITIOUCHHEM CITy4JaeB, MPEAYCMOTPEHHBIX (heepanbHbBIM 3aKOHOM.

5.2.2. TpebGoBate OT paboTonarenss UCKIIOYCHUS WM HCIPABICHHUS HEBEPHBIX MJIM HETOJHBIX
NEPCOHANIBHBIX IaHHBIX, A TAKKE JJAHHBIX, 00pa00TaHHBIX ¢ HapylleHHeM TpeboBaHui TpynoBoro koaekca
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P® wimu uHoro ¢enmepanbHoro 3akona. I[Ipu oTkase paboTomaTells MCKIIOYHTh HIIM HCIPAaBHTh
HepCOHANbHBIE JaHHbIE PA0OTHHKA OH UMEET IIPAaBO 3asBUTH B IUCbMEHHOI (hopme paboToaaTesnto 0 CBOEM
HECOTJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecornacus. IlepcoHanbHble maHHBIE
OLICHOYHOTO XapakTepa pabOTHUK NMEET MPAaBO JOTOIHUTD 3asBICHUEM, BEIPAXKAIOIIMM €0 COOCTBEHHYIO
TOUYKY 3PEHHSL.

5.2.3. IlomyuyaTs oT paboTomaremnsi CBEICHHS O HAMMEHOBAHWU W MECTE HaXOXKIECHHS OIepaTropa,
CBE/ICHUS O JIMIax (3a UCKIIOYEHNEM paOOTHUKOB OIepaTopa), KOTOpble UMEIOT JOCTYI K MePCOHaIbHBIM
JaHHBIM WJIM KOTOPBIM MOTYT OBITH PAacKpBITHl NEPCOHAIBHBIC IAHHBIE HAa OCHOBAaHMM JIOTOBOpA C
OIIEepaTOPOM HJIM HAa OCHOBaHMHU (eIepanbHOro 3aK0OHa.

5.2.4. TpeboBaTh u3BelLIeHHs paboTonaTeIeM BCeX JIUI, KOTOPBIM paHee ObLIH COOOIICHBI HEBEPHBIE
WIN HETIOJIHBIE TIePCOHAIbHBIE JaHHBIe, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIIOYCHUSX, UCIIPABICHUAX
WIN OTIOJIHEHUSX.

5.2.5. TpeboBate mpekpaTHTh B Jr000e¢ BpeMs mepenady (pacnpocTpaHeHHE, MpeJOCTaBlICHHE,
JOCTYI) MEPCOHANBHBIX JAAHHBIX, pa3pelIeHHBIX AJsl pacnpocTpaHeHusa. TpebGoBaHue odopmisieTcs B
MUChMEHHOM BHIe. OHO JTOJDKHO BKITIOYATH B ce0sl (haMIIINI0, IMSI, OTYECTBO (TIPY HAJIMYWH ), KOHTAKTHYIO
uHpopMaruio (Homep TenedoHa, axpec EKTPOHHON MOYTHl WM TOYTOBBIN afpec) paboTHHKA, a TaKkKe
nepeveHb MepPCOHANTBHBIX JIJAHHBIX, 00pa00TKa KOTOPBIX MOJICKUT MPEKPAILECHHIO.

5.2.6. O6xanoBaTh B YIIOJTHOMOYEHHBIA OpPTaH I10 3aIIUTe TpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX
WIH B CyJeOHOM IOpSIKE HEeTpaBOMEPHBIE NEHCTBHS Wi Oe3AeCTBUS paboTomaTeNs Ipu o0paboTKe U
3alIUTE €T0 MCPCOHAJIBHBIX JaHHBIX.

6. OTBETCTBEHHOCTH 32 HApYLIeHHEe HOPM, PeryJIHpPyLINX
00padoTKy MEePCOHANBHBIX JAHHBIX

6.1. Jlunia, BUHOBHBIC B HAPYIIICHUH TMOJIOKEHUI 3aKoHOIaTeNIbcTBa PD B 001aCTH MePCOHATBHBIX
JMAHHBIX TIpH 00pabOTKEe NEePCOHANBHBIX IaHHBIX PA0OTHWKA, MPHUBIEKAOTCS K IUCIUIUIMHAPHON U
MaTepUalbHOM OTBETCTBEHHOCTH B IOPAIKE, YCTAHOBICHHOM TpynoBbIM KoaekcoM P® u uHbIMU
(benepaabHBIMUA 3aKOHAMH, a TaKKe MPUBJICKAIOTCS K aAMUHUCTPATUBHOH, TPaskKIaHCKO-IIPABOBON HIIH
YTOJIOBHOM OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBICHHOM (he/iepaIbHbIMU 3aKOHAMH.

6.2. MopanbHbIil Bpel], MPUUYMHEHHBIH PAaOOTHUKY BCIICJCTBHE HAPYIICHHS €ro MPaB, HAPYIICHUS
npaBuiI 00pabOTKH MEPCOHANBHBIX JaHHBIX, 8 TAKKe HECOOI0AeHUS TPeOOBaHUH K 3aI[UTE IEPCOHATBHBIX
JIAaHHBIX, YCTaHOBIEHHBIX DefepanbHbIM 3akoHOM oT 27.07.2006 N 152-D3, mouie’kutT BO3MEIIEHUIO B
COOTBETCTBHUHU C 3aKOHOAATENbCTBOM PD. Bo3MelieHne MOpanbHOro Bpeaa OCyLIECTBIISIETCS HE3aBUCUMO
OT BO3MEIICHUS UMYIIIECTBEHHOTO Bpe/la U TOHECEHHBIX PAaOOTHUKOM YOBITKOB.
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IIpunoxenue

Hupexktopy MBY «IIITIMUCID»
VYerrorosoii MLA.

oT

MIPOKUBAIOLIETO 10 aJIpecy:

HacIopT:
BBIJIaH:

Coriacue padoTHHKA
Ha 00pabdoOTKY MepPCOHATbHBIX TaHHBIX

R , B COOTBETCTBHH CO cTaThbed 9
®enepanbHoro 3akoHa ot 27 urons 2006 rona N 152-03 "O nepcoHalbHbIX JAHHBIX' J1al0 CBOE
COrJlacHe OPraHU3aIMOHHO-HH(POPMAIIMOHHOMY OTIEIYy W OTAETy OYXTaJITepCKOro ydera W
OTUYETHOCTHU yIpaBlieHUs: 00pa3zoBaHus agMUHUCTpAI CTapoOCKOIBCKOTO TOPOJICKOTO OKPYTa,
pacrnionioxxeHHomy 1o anpecy: 309514, benropoackas o6mactb, ropoa Crapeiii Ockon, yiI.
Komcomonbckas, 1. 43, Ha aBTOMAaTH3UPOBAaHHYIO, a Takke Oe3 HCIOIb30BaHUS CPENCTB
aBTOMaTu3auu o0paboTKy (cOop, cHUCTeMaTH3allMI0, HAKOIUICHHE, XpaHEHHE, YTOYHEHUE
(oOHOBJICHHE, W3MEHCHHE), HCIIOJIb30BAHME, 00paboTKy, OJIOKUPOBKY)  CIEIYIOIINX
MEPCOHATBHBIX TAaHHBIX:

1) 6uorpaduueckue gannsie (PHO, nata u MECTO POXKIECHUS, TPAXKIAHCTBO);

2) ceenenust 00 00pa3oBaHUY;

3) cBeieHHsI O TPYAOBOM M OOIIEM CTaxkKe;

4) macriopTHbIE JaHHBIE;

5) cBefeHHs 00 UMEIOIINXCS CIIEIUATBHOCTSAX, 3aHUMAEMbIX JIOJDKHOCTSIX;

6) ceeneHms 00 agpece MecTa KUTeNbCcTBa; Ne TerredoHa;

7) cBefeHHUsI, COIEPIKAIIIUECS B TPYIOBOM JIOTOBOPE (IOMOTHUTEIEHOM COTJIAIIEHUH K
TPYJOBOMY JIOTOBODY);

8) cBeneHus1, coiepiKaluecs B INYHBIX JIeJaX U TPYIOBBIX KHUKKAX;

9) ceenenwmst 0 3apabOTHOM TUTATE.

Hacrosimiee cornacue neldcTBYET CO JHS €ro MOJANMKMCAHUS JI0 JHS OT3hIBA B MUCHbMEHHOM
dopme.

« » 20 T

( mata) (moamwch) (pacmmdpoBKa MOAMNUCH)




